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CHAPTER1
GENERAL PROVISIONS

Art. 1.
This methodology is based on the following documents:

Law no. 14/1992 on the organization and functioning of the Romanian Intelligence Service,
1. as subsequently amended and supplemented;

o Law no. 80/1995 on the Status of Military Personnel, as subsequently amended and supplemented;
3. Higher Education Law no. 199/2023, as subsequently amended and supplemented;

4. Order of the Ministry of Education no. 6227/2023 approving the Framework Methodology regarding
the process of establishing and electing management structures and positions in higher education
institutions;

5. Government Decision no. 206/1995 regarding the reorganization of the National Institute of
Intelligence into the “Mihai Viteazul” National Intelligence Academy;

6. The “Mihai Viteazul” National Intelligence Academy Charter.

Art. 2.

This methodology refers to the following management structures within the “Mihai Viteazul” National
Intelligence Academy (ANIMV): the department council, the faculty council, and the university senate,
as well as to the following management positions: ANIMV vice-rector, faculty vice-dean, and
department director.

Art. 3.

(1) The principles underlying the process of establishing and electing the management structures and
positions covered by this methodology are:

a) the principle of university autonomy;

b) the principle of legality;

c) the principle of transparency;

d) the principle of respecting the rights and freedoms of members of the academic community;

e) the principle of representativeness at faculty and department level, in accordance with the University
Charter;

f) the principle of observing ethical and deontological norms;

g) the principle of equal opportunities and non-discrimination;

h) the principle of student participation in decision-making;

i) the principle of public accountability.

(2) The management positions covered by this methodology may not be held simultaneously with
other management positions within ANIMV.

Art. 4.

The process of establishing and electing the management structures and positions within ANIMV
referred to in this methodology is organized as follows:

a) starting from the basic level, for the establishment of management structures;

b) starting from the higher level, in the process of filling management positions, except for the
election of the department director, which takes place in the same meeting as the election of the
department council.

Art. 5.

(1) Candidates for the management structures and positions covered by this methodology must
cumulatively meet:
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a) the specific procedures and conditions provided by Law no. 80/1995 on the Status of Military
Personnel, as subsequently amended and supplemented, and internal regulations governing career
development within the Romanian Intelligence Service;

b) the conditions provided by Higher Education Law no. 199/2023, as subsequently amended

and supplemented.

(2) Candidates must not be under disciplinary sanction and must not be placed at disposal under Art.
89 of Law no. 80/1995, as subsequently amended and supplemented.;

(3) In the election and appointment to the mentioned structures and positions, the following shall be
considered:

a) avoidance of conflicts of interest and incompatibilities regulated by current legislation and the ANIMV
Charter,;

b) compliance with the principles of proportionality and fair representation of departments and

faculties, as applicable.

(4) Personnel reaching retirement age but maintaining their tenured status benefit from all rights and

obligations arising from this status.

(5) Management structures consist, as applicable, of teaching staff, scientific researchers, and relevant

intelligence instructors.

(6) Teaching staff, scientific researchers, and intelligence instructors who are tenured at ANIMV and

have permanent employment contracts have the right to vote.

Art. 6.

(1) For regular elections of members to ANIMV management structures, the process is generally

initiated one month before the expiration of the mandates of the current councils or senate.

(2) For partial elections, the process is initiated and completed within a maximum of one month from the

date the position becomes vacant. The partial mandate ends at the expiration date of the structure’s

mandate.

(3) The election process for members of ANIMV management structures, for both regular and partial
mandates, is initiated as follows:

a) for the department council, at the initiative of the department director;

b) for the faculty council, at the initiative of the dean;

c) for the university senate, at the initiative of the senate president.

(4) For the regular election of the department director, the process is generally initiated one month
before the expiration of the mandate, at the initiative of the dean.

(5) For partial elections in the case of vacancy of the department director position, the process is
initiated and completed within a maximum of 3 months from the vacancy date, at the initiative of the
dean.

Art. 7.

(1) Electoral committees for the election of members to ANIMV management structures and of the
department director are established as follows:

a) at the level of each faculty, for the election of the department director, members of the department
council and faculty council, as well as teaching staff representatives in the university senate. For the
election of the instructors’ representative in the university senate, an electoral committee composed of
members from both faculties shall be formed;

b) at the level of the Intelligence and National Security Doctoral School and the National Institute for
Intelligence Studies, for the election of teaching staff and, respectively, scientific researchers as
representatives in the university senate.

UNCLASSIFIED
3/25



UNCLASSIFIED

(2) Electoral committees are established after the submission of candidacies for vacant
positions within the management structures or for the department director position.

(3) Electoral committees consist of 3 members, one of whom is the chairperson. Members may
be teaching staff, intelligence instructors, or scientific researchers who are tenured in the
respective structures and are not candidates.

(4) If a committee cannot be formed according to paragraph (3), members may be co-opted
from other ANIMV structures.

(5) The chairperson coordinates the committee’s activity and submits election results to the
university senate for validation.

Art. 8.

(1) Elections for the position of department director and for representatives in all management
structures are based on candidacies (Annex no. 8).

(2) Persons elected to management structures and positions must have scientific and teaching
prestige, moral authority, and proven managerial or representative skills.

Art. 9.

(1) Candidates for the position of department director must submit an application file in both
printed and digital format (Annex no. 5).

(2) Candidates for management structures must submit a declaration of candidacy (Annex no.
8), accompanied by the documents listed in Annex no. 5.

(3) The application file/declaration must be submitted to the secretariat of the structure for which
the candidate is applying (addressed to the electoral committee).

Art. 10.

(1) Elections are valid if 75% of eligible voters at that level participate. The quorum for student
elections is established in their own methodology.

(2) If quorum is not met, a new election meeting will be scheduled, which will take place
regardless of attendance.

(3) Candidates receiving the majority of votes cast, ranked in descending order until all positions
are filled, are declared elected for positions within department councils, faculty councils and the
University Senate. The same rule applies to management positions.

(4) In case of a tie for the last eligible positions, a new round of voting will be held with only the
tied candidates.

(5) After the second round, candidates with the highest number of valid votes are declared
elected for the remaining positions.

Art. 11.

(1) New management structures become operational upon validation.

(2) The vice-rector and vice-deans begin their mandates upon appointment.

(3) Department directors begin their mandates after validation by the university senate, but not
earlier than the expiration of the current directors’ mandates.
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CHAPTER 2.
PROCEDURES FOR ELECTION, SELECTION AND DESIGNATION

2.1. ELECTION OF THE MEMBERS OF THE DEPARTMENT COUNCIL
AND THE HEAD OF DEPARTMENT

2.1.1. Establishment of the Department Council

Art. 12.

(1) The Department Council represents the decision-making and deliberative body of the
department.

(2) The Department Council is composed of 100% teaching staff or equivalent teaching
staff, depending on the department’s profile, who are tenured within the department, as
members.

(3) The representation quota in the Department Council is a maximm of 20% of the total
teaching or equivalent teaching staff, as applicable, tenured in the department, but not fewer
than two members.

(4) The actual number of members of the Department Council is determined by the incumbent
Department Council in the meeting preceeding the elections, in compliance with the
representation quota provided in paragraph (3). The Head of Department is a member by right of
the Department Council.

(5) For the departments that have not established a Department Council by the time the
elections are held, the actual number of members is determined in the meeting of the Faculty
Council preceeding the organization of elections.

(6) The mandate of the Department Council is 5 years. The duration of the mandate of a Council
member is 5 years.

(7) If a member of the Department Council ceases to exercise their mandate, partial elections
shall be organized to designate a new member who will serve a partial mandate, until the next
elections. Partial elections shall take place within a maximum of 1 month from the date the
position becomes vacant.

Art. 13.

(1) All teaching staff or, as applicable, intelligence instructors who are tenured within the
department have the right to elect the members of the Department Council.

(2) The election of Department Council members is carried out by universal, direct and secret
vote of the tenured teaching staff or intelligence instructors within the department, employed
under permanent contracts.

(3) The election of Department Council members is carried out by a simple majority of valid votes
cast.

(4) The election of Department Council members takes place in the same meeting as the
election of the Head of Department.

(5) The election meeting is considered validly constituted if at least 75% of the total number of
tenured teaching staff or intelligence instructors within the department are present.

(6) If quorum is not met, a new election meeting shall be scheduled, which will take place
regardless of the number of participants present.

Art. 14.

(1) Candidacies are submitted to the Faculty Secretariat.

(2) Candidates must be teaching staff or intelligence instructors, as applicable, tenured within
the department, employed under permaU%LASSIFIED contracts, whose employement
contracts are not suspended.

5/25



UNCLASSIFIED

(3) After the submission deadline, the lists of candidates are forwarded to the Faculty
Electoral Committee for validation.
(4) Candidacies are publicly announced by posting on the ANIMV notice board.

2.1.2. Holding the Position of Head of Department

Art. 15.

(1) The Head of Department ensures the management and operational leadership of the
department.

(2) The Head of Department is a member by right of the Department Council and chairs the
Council meetings.

(3) The position of Head of Department may not be combined with other leadership positions
within the Academy.

(4) The mandate of the Head of Department is 5 years and begins from the date of appointment
by the leadership of the SR, following validation of the election results by the University
Senate. Until the new Head of Department takes over their duties, leadership activities are
exercised by the Head in office at the time of the elections.

(5) The election of Heads of Department is carried out in the same ballot as that for the election
of the members of the Department Councils.

(6) In the event of the vacancy of the position of Head of Department, elections shall be
organized for a new Head of Department within a maximum of 3 months from the date the
position becomes vacant.

(7) The position of Head of Department is lost as a result of termination of activity within the
academic community, upon request, or as a managerial decision.

Art. 16.

(1) The Head of Department is elected by free, direct, equal and secret vote of all teaching staff
or intelligence instructors tenured in the respective department, employed under permanent
contracts.

(2) The election meeting is considered valid if at least 75% of the total number of tenured
teaching staff or intelligence instructors in the department are present.

(3) The election of the Head of Department is carried out by a simple maijority of valid votes
cast.

(4) If quorum is not met, a new election meeting shall be scheduled, which will take place
regardless of the number of participants present.

Art. 17.

(1) Candidates for the position of Head of Department may be teaching staff or intelligence
instructors, depending on the department profile, tenured within the department, employed
under permanent contracts, whose employment contracts are not suspended.

(2) The application file for the position of Head of Department is submitted and registered with
the Faculty Secretariat (to the attention of the Electoral Committee).

(3) After the submission deadline, the lists of candidates are forwarded to the Faculty Electoral
Committee for validation.

(4) Candidacies are publicly announced by posting on the ANIMV notice board.
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2.1.3. Conducting the Meeting for the Election of the Department Leadership

Art. 18.

(1) The department director proposes to the department council the election calendar of the
department council members, for full-term or partial mandates.

(2) The decision of the department council regarding the election calendar shall be sent to the
faculty council for the establishment of the electoral committee and the organization of the
elections.

(3) In the event that the department council is not constituted, the department director shall
propose to the faculty council, for approval, the election calendar, for the establishment of the
electoral committee and the organization of the elections.

(4) The process of electing the department director is initiated at the initiative of the faculty
dean, who proposes to the faculty council the election calendar, for the establishment of the
electoral committee and the organization of the elections.

(5) As a rule, the election of the department director takes place in the same election meeting
organized for the election of the members of the department council.

Art. 19.

(1) Two days before the election date, the acting department director presents to the
department council or the faculty council, as appropriate, the activity report for the mandate that
is ending, correlated with the managerial program assumed at the date of their election to office.
(2) The department director convenes the election meeting, according to the election calendar
proposed to the faculty council.

(3) The quorum is at least 75% of the number of department members with voting rights.

(4) If quorum is not met, a new election meeting shall be convened according to the calendar,
which shall take place with a simple majority.

(5) The meeting is opened by the acting department director, who verifies the fulfillment of the
conditions for conducting the election meeting.

(6) After the step mentioned in paragraph (5), the election meeting is conducted by the eldest
member among those present who are not candidates for the position of department director.
(7) The eldest member presents the applicable provisions from the election methodology, as
well as the candidacies submitted for the position of department director and for membership in
the department council.

(8) Elections are conducted in the presence of the electoral committee and in the room where
the election meeting takes place.

(9) Each person with the right to vote receives a ballot for the election of the department director
and a ballot for the election of the members of the department council.

(10) Voting takes place in the room where the election meeting is held, and ballots are
deposited in a sealed ballot box.

(11) After voting, in the room where the election meeting took place, the members of the
electoral committee unseal the ballot box and record the election result in the minutes of the
meeting.

(12) The candidate who obtained a simple majority of the valid votes cast is designated as the
department director.

(13) If this cannot be achieved in the first round of voting, a second round shall be organized
within the same meeting, including on the ballot only the top two candidates.

(14) Members of the department council are designated among the candidates who obtained a

simple majority of the valid votes cast, in descending order of votes.
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(15) If this cannot be achieved in the first round of voting, a second round shall be organized
within the same meeting for the remaining vacant positions. Members of the department council
are designated among the top-ranking candidates corresponding to the number of remaining
positions, regardless of majority.

(16) The faculty-level electoral committee prepares the minutes of the election meeting and
submits it to the University Senate for validation of the election of the department council
members and the department director.

(17) After validation, the documents of the election meeting—the minutes prepared by the
electoral committee and the ballots—are submitted to the faculty secretariat, where they shall
be kept for the entire duration of the mandates of the elected members.

(18) In the event of invalidation of the election results by the University Senate, a new election
meeting shall be organized according to a calendar established by the department council or
the faculty council, as appropriate, within a maximum of 14 calendar days from the date of
invalidation.

2.2. ELECTION OF THE MEMBERS OF THE FACULTY COUNCIL

2.2.1. Formation of the Faculty Council

Art. 20.

(1) The faculty council represents the decision-making and deliberative body of the faculty.

(2) The faculty council is composed of up to 75% teaching staff and assimilated teaching staff
tenured within the faculty, and at least 25% student representatives from the faculty.

(3) The representation quota in the faculty council for teaching staff is up to 20% of the tenured
staff of each department composed of teaching staff. Departments composed of assimilated
teaching staff have one representative in the faculty council.

(4) The total number of teaching staff, assimilated teaching staff, and student representatives in
the faculty council is determined by summing the actual number of representatives set by the
faculty council in office, by decision, at the meeting prior to the elections, respecting the
representation quota provided in paragraphs (2) and (3).

(5) The mandate of the faculty council is 5 years. The mandate of a council member
representing teaching or assimilated teaching staff is 5 years.

(6) If a faculty council member ceases to hold office, partial elections will be organized to
appoint a new member for the remainder of the term until the next elections. Partial elections
will take place at the faculty level for the department whose representative has ceased their
mandate.

(7) For students, the term is valid until graduation unless the student election methodology
specifies a different duration. Vacant positions after graduation or term completion are filled
through partial elections, organized and conducted by students.

(8) When new elections are organized for the formation of the faculty council, student
representatives from the old council end their term and have the right to participate in elections
for the new council.

Art. 21.

(1) The dean proposes to the faculty council the election calendar of the council members, for
full-term or partial mandates, for the establishment of the electoral committee and organization
of the elections.
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(2) The election of faculty council members representing teaching and assimilated teaching staff
is conducted through universal, direct, and secret vote by all tenured teaching staff and
intelligence instructors within the faculty departments.

(3) The election of faculty council members is carried out with a simple majority of valid votes
cast.

(4) The election of department representatives to the faculty council takes place on the same
day and in the same polling station for all departments of the faculty.

(5) Elections for student representatives in the faculty council are organized and conducted by
students, based on ANIMV's own methodologies. ANIMV leadership does not participate in the
organization of the student election process.

(6) The election meeting is considered validly convened if at least 75% of teaching staff or
tenured intelligence instructors from each department are present.

(7) If quorum is not met, a new election meeting will be scheduled, which will take place
regardless of the number of attendees.

Art. 22,

(1) Candidacies are submitted to the faculty secretariat (to the attention of the faculty electoral
committee).

(2) Candidates may hold any academic rank (for teaching staff) or any category (for intelligence
instructors) and must be tenured in the department for which they are running.

(3) Membership in the faculty council is obtained only through elections; there are no ex officio
members. The dean chairs the faculty council meetings regardless of whether they are an
elected member.

(4) At the end of the candidacy submission period, the faculty secretariat prepares a list of
registered candidates and submits it to the faculty electoral committee for validation.

(5) Candidacies are publicly announced by posting on the ANIMV notice board.

(6) Candidates who receive a simple majority of valid votes cast, in descending order of votes,
within the allocated number of positions for each department, are declared elected.

2.2.2. Conduct of the Faculty Council Election Meeting

Art. 23.

(1) Elections are conducted in the presence of the faculty electoral committee.

(2) Candidates are listed on the ballot, grouped by department, in alphabetical order.

(3) Each person with voting rights receives a ballot for the election of members of the faculty
council for their department.

(4) Each voter may vote for no more candidates than the number of positions allocated to their
department in the faculty council.

(5) Voting takes place in the space where the election meeting is held, and ballots are
deposited in a sealed ballot box.

(6) After voting, in the space where the election meeting was held, members of the electoral
committee unseal the ballot box and record the results in the meeting minutes.

(7) Election results are validated if at least 75% of members from each department participated
in the vote.

(8) If quorum is not met, the electoral committee will set a new election meeting, which will take
place with a simple majority, but no later than 3 working days.

(9) Candidates who receive a simple majority of valid votes cast for each department, in
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descending order of votes, are elected as faculty council members.

((10) If this cannot be achieved in the first round of voting, a second round is organized in the
same meeting for the remaining vacant positions. The top candidates corresponding to the
number of remaining positions for each department are elected, regardless of majority.

(11) The faculty-level electoral committee prepares the minutes of the election meeting and
submits them to the university senate for validation.

(12) Election documents, including the minutes prepared by the electoral committee and the
ballots, are deposited at the faculty secretariat and kept for the entire term of the elected
members.

(13) If the election results are invalidated by the university senate, a new election meeting is
organized according to a calendar established by the faculty council, within a maximum of 14
calendar days from the date of invalidation.

2.3. ELECTION OF THE MEMBERS OF THE UNIVERSITY SENATE

2.3.1. Formation of the University Senate

Art. 24.

(1) The university senate represents the university community and is the highest deliberative
and decision-making body at ANIMV.

(2) The university senate is composed of up to 75% teaching and research staff and at least
25% student representatives.

(3) At ANIMV, information instructors have one representative in the university senate, included
within the quota established for teaching and research staff.

(4) The representation quota in the university senate for teaching and research staff is up to
20% of the tenured staff of each educational and research structure of ANIMV:

(a) Faculty of Intelligence Studies;

(b) Faculty of Intelligence;

(c) Doctoral School of Intelligence and Security;

(d) National Institute for Intelligence Studies.

(5) The total number of representatives of teaching and research staff, assimilated teaching
staff, and students in the university senate is determined by summing the actual number of
representatives established by the sitting university senate, by decision, at the meeting prior to
the elections, respecting the representation quotas provided in paragraphs (2), (3), and (4).

(6) The mandate of the university senate is 5 years. The mandate of a member of the university
senate representing teaching, research, or assimilated teaching staff is 5 years.

(7) If a member of the university senate ceases their mandate, partial elections are organized to
appoint a new member for the remainder of the mandate until the next elections. Partial
elections take place at the level of the constituency whose representative ceased their
mandate.

(8) For students, the mandate is valid until the completion of their program, unless the student
election methodology specifies a different term. Vacant positions after graduation or mandate
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completion are filled through partial elections organized and conducted by students.

(9) When new elections are organized for the formation of the university senate, student
representatives from the previous senate end their mandate and have the right to participate in
elections for the new senate.

Art. 25.

(1) In establishing and electing the university senate, the principles of representativeness and
proportionality, as established by the University Charter, must be respected. Each educational
and research structure is allocated at least 2 seats in the senate (1 seat for teaching or
research staff and 1 seat for students, as applicable), regardless of the number of tenured staff
and students in the respective structure. Within each faculty, the allocated seats are distributed
among departments as equally as possible, or otherwise according to the number of
department members, to ensure representativeness.

(2) The election of members of the university senate representing teaching and research staff is
conducted in electoral constituencies established by the university senate, through universal,
direct, and secret vote of all tenured teaching and research staff in the respective
constituencies.

(3) The representative of assimilated teaching staff is elected by tenured intelligence
instructors, in a single constituency at the ANIMV level.

(4) Elections to designate student representatives in the university senate are organized and
conducted by students, according to their own methodologies. ANIMV leadership does not
participate in organizing the student election process.

(5) The election meeting is validly convened if at least 75% of tenured teaching staff,
researchers, or information instructors from each constituency are present.

(6) Members of the university senate are elected by a simple majority of valid votes cast in each
constituency.

(7) Candidates who receive the highest number of votes, in descending order, within the
number of seats allocated to each faculty and department, as applicable, are considered
elected.

(8) If quorum is not met, a new election meeting will be scheduled, which will take place
regardless of the number of attendees.

Art. 26.

(1) Candidaturile se depun la secretariatele structurilor-circumscriptii, in atentia comisiei
electorale a fiecarei structuri.

(2) Candidatii trebuie sa fie titulari in cadrul circumscripfiei in care candideaza.

(3) La finalizarea termenului de depunere a candidaturilor, secretariatele structurilor-
circumscriptii intocmesc listele cu candidatii inscrisi si le transmit comisiilor electorale ale
structurilor-circumscriptii spre validare.

(4) Candidaturile se anunta public prin afisare la avizierul ANIMV.

(5) De regula, alegerile pentru desemnarea membrilor senatului universitar, in cazul Facultatji
de Studii de Intelligence si al Facultatii de Informatii, se desfasoara in aceeasi sedinta de
alegeri organizata pentru desemnarea membrilor consiliului facultatii.
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(6) in cazul alegerilor partiale pentru desemnarea reprezentantilor personalului didactic,
personalului didactic asimilat sau personalului de cercetare in senatul universitar, se vor constitui
comisii electorale pentru circumscriptiile pentru care se candideaza.

2.3.2. Desfasurarea sedintei de alegere a membrilor senatului universitar
Art. 27.
(1) Presedintele senatului universitar propune senatului calendarul alegerilor membrilor
senatului, pentru mandatele la termen sau partiale.
(2) Senatul universitar stabileste circumscripfiile electorale.
(3) Hotararea senatului universitar cuprinzand calendarul si circumscriptiile este transmisa
structurilor in cadrul carora se organizeaza alegeri ale reprezentantilor in senatul universitar, in
vederea constituirii comisiilor electorale.
(4) Alegerile se desfasoara in prezenta comisiei electorale a fiecarei structuri.
(5) Candidaturile se inscriu pe buletinul de vot, grupate pe circumscriptii, in ordine alfabetica.
(6) Fiecare elector primeste un buletin de vot pentru alegerea membrilor in senatul universitar
pentru circumscriptia din care face parte.
(7) Fiecare elector va vota pentru cel mult atdtea persoane cate locuri sunt atribuite
circumscriptiei din care face parte.
(8) Se voteaza in spatiul in care are loc sedinta de alegeri, iar buletinele de vot se depun intr-o
urna sigilata.
(9) Dupa vot, in spatiul in care s-au desfasurat sedinta de alegeri, membrii comisiei electorale
desigileaza urna si consemneaza rezultatul votului in procesul-verbal al sedintei.
(10) Rezultatele alegerilor sunt validate daca la vot au participat cel putin 75% dintre membrii
fiecarei circumscripfii.
(11) In cazul neindeplinirii conditiei de cvorum, comisia electorald va stabili 0 noua sedinta de
alegeri, care se va desfasura cu o majoritate simpla.
(12) Sunt desemnati membri ai senatului universitar candidatii care au intrunit majoritatea simpla
din numarul voturilor valabil exprimate, pentru fiecare circumscriptie, in ordinea descrescatoare
a voturilor.
(13) Daca aceasta nu se poate realiza in primul tur de scrutin, se va proceda, in cadrul aceleasi
sedinte, la organizarea celui de-al doilea tur de scrutin pentru pozitiile ramase neocupate. Sunt
desemnati membri ai senatului universitar primii clasati corespunzator numarului de pozitii
ramase, pentru fiecare circumscriptie, indiferent de majoritate.
(14) Comisia electorala la nivel de structura intocmeste procesul-verbal al sedintei de alegeri si
il inainteaza senatului universitar in functie spre validare.
(15) Documentele sedintei de alegeri: procesul-verbal intocmit de comisia electorala si buletinele
de vot se depun la secretariatul structurii, unde vor fi pastrate pe toata perioada exercitarii
mandatelor celor alesi.
(16) TIn cazul invalidarii rezultatelor alegerilor de catre senatul universitar, se organizeaza o noua
sedinta de alegeri, dupa un calendar stabilit de senatul universitar in functie, intr-un termen de
maximum 14 zile calendaristice de la data invalidarii.
Art. 28.
(1) Presedintele senatului universitar este ales de senatul universitar nou constituit, dintre
membrii acestuia, prin vot direct si secret, cu majoritatea simpla a membrilor acestuia.
(2) Pot candida pentru functia de presedinte al senatului universitar membrii ai senatului,
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indiferent de gradul didactic sau de cercetare.

(3) Dosarele de candidatura se depun la secretariatul senatului nou constituit si vor cuprinde:

a) declaratie de candidatura;

b) Curriculum Vitae, incluzand o lista cu cele mai semnificative realizari in planul activitatii
profesionale si manageriale, asumat prin semnatura.

(4) Dosarele de candidatura pot fi consultate de membrii senatului nou constituit.

(5) Pentru alegerea presedintelui senatului universitar sedinta este legal constituita daca participa
cel putin 75% din numarul membrilor noului senat.

(6) Alegerea presedintelui senatului universitar se poate efectua in doua tururi de scrutin, in
situatia In care niciun candidat nu a obtinut numarul de voturi majoritar. La al doilea tur de scrutin
participa primii doi candidati care au obt{inut numarul cel mai mare de voturi.

2.4. APPOINTMENT OF THE VICE-RECTOR
Art. 29.
(1) Prorectorul ANIMV este propus de comandant (rector), pe baza consultarii senatului
universitar. Punctul de vedere al membrilor senatului se expriméa prin vot secret si are caracter
consultativ. Numirea n functie se face de catre conducerea SRI.
(2) Durata mandatului de prorector este de 5 ani. O persoana nu poate ocupa functia de prorector
in ANIMV pentru mai mult de 2 mandate.
(3) Mandatul prorectorului este cel mult egal cu mandatul comandantului (rectorului) care I-a
numit, cu exceptia situatiilor de intrerupere a mandatului comandantului (rectorului), cand
mandatul prorectorului continua pana la desemnarea unui nou comandant (rector).
(4) Prorectorul poate fi revocat din functie de comandantul (rectorul) ANIMV, pe timpul
mandatului. Tn cazul revocarii, acesta isi poate relua activitatea pe postul de pe care a fost
promovat.
Art. 30.
Prorectorul indeplineste atributiile stabilite prin lege si atributiile stabilite de comandant (rector),
pe categoria de problematici date in responsabilitate, mentionate in Carta ANIMV.

2.5. APPOINTMENT OF VICE-DEANS
Art. 31.
(1) Tn maximum 30 de zile de la preluarea mandatului, decanul isi desemneaz& prodecanul
dupa consultarea consiliului facultatii.
(2) Prodecanul este desemnat de decanul facultatii din randul personalului didactic si didactic
asimilat din facultate si este numit in functie de conducerea SRI, la propunerea comandantului
(rectorului) ANIMV.
(3) Mandatul prodecanului este cel mult egal cu mandatul decanului care I-a desemnat, cu
exceptia situatiilor de intrerupere a mandatului decanului, cand mandatul prodecanului
continua pana la desemnarea noului decan.

Art. 32.

(1) Functia de prodecan se pierde ca urmare a incetarii activitatii in comunitatea universitara,
la cerere sau ca act managerial.

(2) Tn cazul vacantarii unei functii de prodecan, se va proceda la numirea altei persoane pe
aceasta functie, Tn conditiile prevazute de prezenta metodologie, in termen de 3 luni de la
vacantare.
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CAPITOLUL 3.
ATRIBUTIILE SI ACTIVITATILE COMISIILOR ELECTORALE

Art. 33.

(1) Atributiile si activitatile comisiilor electorale sunt, dupa cum urmeaza:

a) verificd candidaturile cadrelor didactice, instructorilor de informatii si ale cercetatorilor stiintifici
si stabileste validitatea acestora;

b) réspund de buna organizare si desfasurare a sedintelor de alegeri;

c) intocmesc listele cu candidati si cu electori si le publica, folosind mijloacele de comunicare
oficiale din ANIMV: reteaua interna de informare, mijloace de afisare;

a) intocmesc buletinele de vot si le multiplica in functie de numarul de electori;

b) verificd numarul buletinelor de vot si corectitudinea datelor inscrise pe buletinul de vot;

c) verifica urna, se asigura ca este goala si o sigileaza cu sigilile a 2 membri din comisia
electoral3;

d) verifica stampilele de vot si se asigura ca imprima termenul ,VOTAT”;

e) verifica cabinele de vot si se asigura ca permit acordarea votului in confidentialitate;

f) desfasoara orice alta activitate necesara organizarii corespunzatoare a procesului de votare;
g) deschid si inchid sectia de votare la orele stabilite;

h) distribuie votantului buletinul de vot si stampila de vot;

i) urmaresc ca, dupa votare, buletinele de vot sa fie introduse in urna si restituie actul de identitate
la primirea stampilei de vot;

j) desigileaza urna dupa inchiderea sectiei de votare;

k) verifica fiecare buletin de vot, selecteaza buletinele de vot valabile de cele nevalabile si
stabileste numarul de voturi obtinut de fiecare candidat;

I) intocmesc procesele-verbale ale sedintelor de alegeri si le transmite senatului universitar spre
validare.

Art. 34.

Un buletin de vot se anuleaza, dupa vot, daca:

a) pe buletinul de vot nu a fost aplicatd stampila de vot;

b) pe buletinul de vot se regaseste un numar mai mare de aplicari ale stampilei de vot decét
numarul de locuri vacante pentru care se organizeaza turul de scrutin;

c) stampila de vot a fost aplicata in afara casetelor sau de doua sau mai multe ori in aceeasi
caseta;

d) daca pe buletinul de vot apar orice alte inscrisuri, semne grafice cu exceptia stampilei
~VOTAT".

CAPITOLUL 4.
DISPOZITII FINALE

Art. 35.
(1) Orice imixtiune sau tentativa de imixtiune in libertatea de decizie este interzisa.

(2) Persoanele care incearca sa influenteze in vreun fel participantii la vot, procedura de
votare sau rezultatul votarii incalca normele Codului de etica si deontologie universitara si
suporta consecintele nerespectarii acestuia.
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(3) Persoanele asupra carora s-a incercat vreo influentare in sensul celor specificate la alin.
(2) sau care au luat cunostinta de tentativa de influentare si nu au sesizat comisia de etica
universitara raspund solidar cu cei care au incercat influentarea.

Art. 36.

(1) Eventualele contestatii referitoare la procesul de alegere se vor adresa structurilor din ANIMV
si celor de la nivelul SRI si ME, in concordanta cu legislatia in vigoare.

(2) In situatia in care este semnalata si dovedita fraudarea scrutinului, comisia electorala dispune,
in termen de maxim 14 zile calendaristice, reluarea intregii proceduri de organizare si
desfasurare a alegerilor, in conformitate cu prevederile prezentei metodologii.

(3) Daca printre persoanele implicate in afectarea rezultatului alegerii se afla si candidati,
acestia nu vor mai avea dreptul de a candida in urmatorii 5 ani.

Art. 37.

(1) Prezenta metodologie intra in vigoare la data aprobarii ei de catre senatul universitar.
(2) Modificarea continutului metodologiei se efectueazd numai cu aprobarea senatului
universitar, in conditiile legii.
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Anexa nr. 1

ANUNT
In ziua de are loc sedinta de alegeri pentru functia de director de
departament la departamentul , din cadrul ,/ membru in consiliul
departamentului din /membru in consiliul facultatii la

/membru in senatul universitar in circumscriptia

Au dreptul sa candideze cadrele didactice, cercetatori stiintifici si instructori de informatii
titulari in departamentele/structurile pentru care candideaza, conform precizarilor din
metodologie.

Candidaturile se depun pana la data de

DECAN/DIRECTOR SCOALA DOCTORALA/DIRECTOR INSI
(Nume si prenume)
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Anexa nr. 2
ANUNT
in vederea alegerii , care va avea
loc in ziua de ,
SI-AU DEPUS CANDIDATURA:
Sedinta de alegeri se desfasoara in sala , Incepand cu ora

Participa cadrele didactice, cercetatorii stiintifici, instructorii de informatii titulari
ale/ai

PRESEDINTELE COMISIEI ELECTORALE A

(Nume si prenume)
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Anexa nr. 3A
MODEL DE BULETIN DE VOT
PENTRU STRUCTURILE DE CONDUCERE ALE ANIMV

Academia Nationala de Informatii ,,Mihai Viteazul”
[Departamentul/Facultatea /Scoala Doctorala/INSI]

BULETIN DE VOT

pentru
calitatea de [membru al consiliului departamentului /membru al
consiliului facultatii /membru al senatului universitar]

Numar maxim admis de pozitii eligibile:

Candidati (in ordine alfabetica):

1.

Nota: Votul PENTRU se exprima prin aplicarea stampilei de vot in chenarul din dreptul numelui candidatului. Votul
PENTRU acordat mai multor candidati decat numarul de locuri alocate mentionat pe buletin de vot determina anularea
votului.
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Anexa nr. 3B

MODEL DE BULETIN DE VOT
PENTRU FUNCTIA DE DIRECTOR DE DEPARTAMENT

Academia Nationala de Informatii ,,Mihai Viteazul”
Departamentul /[Facultatea

BULETIN DE VOT

pentru
functia de director al departamentului

Candidati (in ordine alfabetica):

1.

Notéa: Votul PENTRU se exprima prin aplicarea stampilei de vot in chenarul din dreptul numelui candidatului. Votul
PENTRU acordat mai mult de un candidat conduce la anularea votului.
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Anexa nr. 4

MODEL DE PROCES VERBAL DE VOTARE

Academia Nationala de Informatii ,,Mihai Viteazul”
COMISIA ELECTORALA A

PROCES-VERBAL

privind alegerea [scopul sesiunii de alegeri]
[data]

1. Prezenta la vot:

Au fost prezente [numarul] de cadre didactice/cercetatori stiintifici/instructori de informatii titulari, dintr-un
total de [numarul] de cadre didactice/cercetatori stiintifici/instructori de informatii titulari cu drept de vot.
Lista nominala de prezenta, cu semnaturile membrilor participanti, este anexata procesului-verbal.

2. Perioada de depunere a candidaturilor:
Candidaturile au fost depuse in perioada [perioada] la [locul depunerii candidaturilor].

3. Candidaturi depuse:

a. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele]
b. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele]
c. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele]

Formularul de candidatura este anexat procesului-verbal.

4. Modalitatea de votare:
Vot secret, desfasurat la data de in intervalul orar .
Voturile exprimate sunt anexate procesului verbal.

5. Rezultatul votarii:
In urma numararii voturilor valabil exprimate, a fost declarat ales/au fost declaratj alesi
candidatul/candidatii:

a. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele] - voturi

b. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele] - voturi

c. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele] - voturi
Voturi nule: voturi.

Prezentul proces-verbal se depune la , unde se pastreaza pe intreaga duratd a mandatului,

dupa care se arhiveaza.

Membrii comisiei electorale (dintre care unul este presedinte):

a. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele] [semnatura]
b. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele] [semnatura]
c. [gradul didactic/de cercetare/categoria de instructor, numele si prenumele] [semnatura]
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Anexanr. 5

DOCUMENTE DE INSCRIERE

a. Pentru pozitia de director de departament

1. Declaratie de candidatura (Anexa nr. 8)

2. CVtip Europass, insotit de lista de lucrari;

3. Declaratie, pe propria raspundere a candidatului, in care se indica situatile de
incompatibilitate prevazute de Legea invatamantului superior nr.199/2023, cu modificarile si
completarile ulterioare si Codul eticii si deontologiei universitare in care s-ar afla in cazul
castigarii concursului sau lipsa unor astfel de situatii de incompatibilitate;

3. Declaratie, pe propria raspundere a candidatului, din care sa rezulte ca nu se afla
sub incidenta unor sanctiuni disciplinare pentru abateri de la etica universitara sau de la
buna conduita in cercetare stiintifica;

4. Plan managerial al directorului de departament din care sa reiasa principalele
obiective manageriale, directii de actiune si indicatori de masurare a performantei pe
care candidatul si le asuma in actul de conducere pentru dezvoltarea structurii.

5. Alte documente care atestd experienta si performantele didactice, stiintifice si
manageriale.

b. Pentru pozitia de membru in consiliul departamentului/ consiliul
facultatii/senatul universitar

1. Declaratie de candidatura (Anexa nr. 8)

2. CVtip Europass, insotit de lista de lucrari;
3. Alte acte considerate relevante de catre candidat.

Nota: Toate copiile vor fi certificate pentru conformitate de catre candidat.
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Anexa nr. 6

DECLARATIE PE PROPRIA RASPUNDERE

Subsemnatul/Subsemnata, , candidat/a pentru ocuparea
functiei de director de departament pentru Departamentul din cadrul
Facultatji , din Academia Nationala de Informatii ,Mihai Viteazul’ pentru
mandatul , cunoscand prevederile art. 326 din Noul Cod penal cu privire la
falsul in declaratii si prevederile art.170 lit. a) din Legea invatamantului superior
nr.199/2023, potrivit carora reprezinta incompatibilitate ocuparea concomitenta de céatre
sofi, afini gi rude pana la gradul al treilea inclusiv a functiilor prin care unul sau una se
afla fatd de celalalt sau cealalté intr-o pozitie de conducere, control, autoritate sau
evaluare institutionalé directéa la orice nivel in aceeasi institutie de invatamant superior,
prin prezenta declar ca nu ma aflu in nicio situatie de incompatibilitate art.170 lit. a) din
Legea invatamantului superior nr.199/2023.

Numele si prenumele: Semnatura:

Data:

NECLASIFICAT
22/25



NECLASIFICAT

Anexanr. 7

DECLARATIE PE PROPRIA RASPUNDERE

Subsemnatul/Subsemnata , candidat/a pentru ocuparea functiei
de director de departament pentru Departamentul din cadrul
Facultatji din Academia Nationala de Informatii ,Mihai Viteazul”
pentru mandatul , prin prezenta declar pe proprie raspundere ca nu ma
aflu sub incidenta unor sanctiuni disciplinare pentru abateri de la etica universitara sau
de la buna conduita in cercetare stiintifica.

Not&: Inteleg c& orice omisiune sau incorectitudine in prezentarea informatiilor este
pedepsita conform legii (Art. 322 privind falsul in Tnscrisuri sub semnatura privata din
Codul Penal).

Numele si prenumele: Semnatura:

Data:
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Anexa nr. 8

DECLARATIE DE CANDIDATURA

Subsemnatul/a [grad didactic/grad de cercetare/categorie instructor, nume, prenume], titular in
cadrul [departament/facultate/scoala doctorala/INSI] din Academia Nationala de Informatji
Mihai Viteazul, depun prezenta declaratie de candidatura pentru a candida la functia de:

I:IMembru in consiliul Departamentului ................coe o,

I:I Membru in consiliul FAaCUlt&ti de ..........cocvoveveveeieeeeeeeeeeeeee e

|:Membru in senatul universitar

I:I Director al Departamentului ..............ocoooiiiiiiiiiiee e,

Declar pe propria raspundere urmatoarele:
1. Indeplinesc toate prevederile legale previzute de legislatia in vigoare pentru a candida la
ocuparea pozitiei mentionate;
2. Nu ma aflu in conflict de interese, respectiv:
a. Sotul/ sotia sau rudele pana la gradul al patrulea inclusiv nu sunt alese in structurile
de conducere ale ANIMV, pe posturi superioare sau inferioare ierarhic postului pentru
care candidez;
b. Soful/ sotia sau rudele pana la gradul al patrulea inclusiv nu sunt cadre didactice
titulare in cadrul departamentului pentru a carui conducere candidez;
c. Nu detin functie de conducere si/ sau nu fac parte din organisme de conducere in
alte universitati;
d. Nu ma aflu in alta situatie de conflict de interese prevazuta de legislatia in vigoare.
In situatia in care conflictul de interese apare ulterior momentului validarii rezultatului
alegerilor, in termen de 7 zile de la aparitia conflictului, ma oblig sa renunt la functia de
conducere, anuntand in mod formal conducerea/ Senatul ANIMV.
3. Nu ma aflu in una dintre situatiile de incompatibilitate prevazute de legislatia in vigoare.
4. Sunt de acord cu publicarea documentelor de candidatura pe site-ul www.animv.ro
Anexez: (a se vedea Anexa nr. 5)

Data Semnatura
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Anexa nr. 9

Calendarul organizarii si desfasurarii alegerilor pentru
consiliile departamentelor, directorii de departament,
consiliile facultatilor si senatul universitar

Nr.
crt.

Activitate desfasurata

Termen

Stabilirea numarului de membri in consiliul
calendarelor alegerilor prin hotarari ale consiliilor

in exercitiu si a circumscriptiilor electorale pentru
alegerea membrilor senatului universitar

departamentului/consiliul facultatii/senatul universitar, a

departamentelor/consiliilor facultatilor/senatului universitar,

anunta locul si calendarul desfasurarii procesului de
alegeri pentru consiliul departamentului/directorul de
departament/consiliul facultatii/senatul universitar

Conducerea structurilor implicate in procesul de alegeri

Cu minim 30 de zile calendaristice
fnainte de desfasurarea alegerilor

Depunerea candidaturilor la secretariatele structurilor

implicate in procesul de alegeri pentru:

- functia de director de departament

- calitatea de membru in consiliul departamentului

- calitatea de reprezentant al departamentului in
consiliul facultatii

- calitatea de reprezentant al facultatii/scolii
doctorale/INSI in senatul universitar

Cu maxim 7 zile Tnainte de desfasurarea
alegerilor

Consituirea comisiilor electorale la nivelul fiecarei
facultati/structuri-circumscriptii

6 zile Tnainte de desfasurarea alegerilor

\Validarea si afisarea listelor de electori si a listelor de
candidati

4 zile inainte de desfasurarea alegerilor

Depunerea eventualelor contestatii privind
componenta listelor de electori si a listelor de
candidati la comisiile electorale

4 zile Tnainte de desfasurarea alegerilor

Afisarea listelor finale de electori si candidati si
tiparirea buletinelor de vot

3 zile Thainte de desfasurarea alegerilor

Desfasurarea alegerilor pentru consiliul
departamentului/directorul de
departament/consiliul facultatii/senatul universitar

Reluarea alegerilor daca nu se intruneste
cvorumul legal

10.

Comisiile electorale intocmesc procesele-verbale si
afiseaza rezultatele alegerilor

In ziua alegerilor

1.

Depunerea eventualelor contestatii privind modul de
desfasurare al alegerilor

in ziua alegerilor

12.

Solutionarea eventualelor contestatii, afisarea
rezultatelor finale de catre comisiile electorale si
transmiterea proceselor verbale spre validare
senatului universitar

O zi dupa desfasurarea alegerilor

13.

Validarea alegerilor de catre senatul universitar
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